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N ICKERSO N  ELEM EN TARY SCHO O L 
 

Heather Perry - Superintendent 

Rebecca Brown – Principal 

David C. M orrill – Guidance Director 

695-2745 

144 Pritham Ave./P.O . Box 100, Greenville, M aine 04441 
 
 

School Colors: Blue and W hite  Team N ame:  Lakers 
 

 

 M ission Statement  

W e believe our schools should provide a safe and inviting environment in which: 

1)  Students’ opinions and ideas are sought and respected and their differences 

and unique abilities are nurtured; 

2)  Each individual is encouraged to be well-rounded, striving to achieve academic 

and athletic excellence as well as developing a social conscience; 

3)  Each individual is encouraged to be well-rounded, striving to achieve academic 

and athletic excellence as well as developing a social conscience; 

4)  Students are encouraged to be life-long, self-motivated learners in and out of 

the classroom, able to work independently with confidence and effectively in a 

group; 

5)  Each individual is encouraged to make responsible decisions and to take 

responsibility for his/her decisions and actions; 

6)  There is a mutual respect among parents, teachers, students and community 
members that is enhanced by knowledge of each other’s positions, issues, 

desires and needs 
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Academics 
 

Educating our young men and women is the shared responsibility of teachers, 

parents, students, and administrators.   
- Teachers will continually strive to provide standards of excellence.   

- Parents need to support these standards of excellence and their child’s efforts to learn 

i.e. curtailing work hours, T.V. time and providing suitable study conditions. 

- Students are expected to arrive at school fully prepared to engage in the process of 

learning.   

 

Each fall and spring our students in grades 1 – 12 participate in a computerized 

assessment in reading and mathematics.  The results of this assessment are 

available to you at any time by contacting the Guidance or Principal’s office.  Also, 

in M arch each year, students in grades 3-8 participate in the statewide M aine 

Educational Assessment (M EA).  Again, the State and the School make this 

information available to you.   As with all forms of assessments, teachers and 

administrators use this valuable information to design and provide programming 

that is best suited to meet your child’s needs. 

 

Accidents 
Any accident in the school building, on school grounds or at any event sponsored by 

the school must be reported immediately to the person in charge. 

 

After-school and Before-school Programs 
N ickerson Elementary students are encouraged to participate in a variety of after-

school, before-school, vacation, and summer programming.  Any such activities 

supported or in collaboration with the school will be publicized school (i.e., 

announcements, fliers sent home, etc.) by the school. 

 

Arrival and Dismissal 
Arrival:  Students should plan to arrive at school no earlier than 7:30 a.m.  

Breakfast is served in the cafeteria beginning at 7:30, and a teacher is on the 

playground to supervise students.  Students should either be in the cafeteria or on 

the playground until 7:55 a.m.  Please see transportation section for additional 

information about where to drop your child off. 

 

Dismissal:  W alkers are dismissed at approximately 2:25 p.m.  If you are picking 

your child up, please wait in the foyer near the school office to alleviate some of 

the chaos and congestion in the hallway.  Also, please park on the street or at the 
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north end of the building.  The campus driveway between the buildings is not 

passable from approximately 2:00 p.m. until the buses leave the property at 2:40.  

 

N otes:  If your child is leaving school in a manner different from the already 

established routine, you must send a note to the teacher giving the revised plan.  

Please do not call the school with last-minute adjustments to your child’s schedule.  

If you do need to in an extreme circumstance, please be aware that changes made 

at the end of the day are difficult to arrange. 

 

 
Assemblies 

Assemblies at Greenville Schools are meant to be valuable additions to the learning 

experience and student attendance is required.  All assemblies are scheduled and 

endorsed by the administration and are held in the gym or auditorium.  Guidelines 

for conduct are as follows: 
- There should be a minimum of talking upon entering and leaving the assembly and all 

talking should cease when the person leading the assembly stands or begins the 

presentation. 

- Courteous attention to the assembly program is expected of all. 

- Approval may be expressed by applause. 

- O bservance of seating protocol is required. 

 
Attendance 

Time lost from class is irretrievable in term s of instructional interaction, 

sequential presentation of material, and continuity of instruction.  The school 

places primary responsibility for regular attendance upon the student and the 

family.   

 
Absence is defined as not being present for school.  Tardiness is defined as being 

late to school.  The State of M aine accepts the following excuses for absences: 
- personal illness 

- professional appointments (appointment verification required) 
- observance of religious holidays when the observance is required within regular school 

time 

- emergency family situations 

- personal or educational absences approved by the principal in advance 
- any absence approved by the administration 

 
N otes:  Any student who arrives late for school or who is returning from an 

absence must present a note to the teacher or school office explaining why the 
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student was late/absent.  For early dismissal a student must have a note from the 

parent stating the time of and reason for the dismissal.  See samples in back of 

handbook. 

 

Early Dismissals: For early dismissal a student must have a note from the parent 

stating the time of and reason for the dismissal.  N otes must be given to teachers 

first thing in the morning.  Parents/guardian who wish to have a child dismissed 

from  school due to an emer gency sit uat ion should call the office - 695-2745.  
Students who need to be dismissed from school due to ill ness must report to the 
office after checking with their classroom teacher.  A student cannot be 

dismissed unless a parent or someone listed on the emergency form can be 

contacted. 

 

Prolonged medical absence:  Parents/guardians of children who are suffering from 

chronic illness or disability and are under a doctor’s care, who may be absent for a 

prolonged period of time, should submit a doctor’s note to the principal’s office and 

should contact the superintendent of schools to arrange for educational assistance 

for the student. 

 

Vacations:  Because attendance at school is vital to the learning process we 

encourage families to plan their vacations to coincide with the regularly scheduled 

school vacations.  W hen that is not possible, parents must request prior approval 

through from the Principal and arrange for make-up work with their child’s 

teacher. 

 

School Activities:  Any student who is absent on the day of a school activity should 

not attend or participate in the event.  Exceptions may be granted for absences 

other than illness, but must be cleared in advance with the principal.   
 

Buses/ Bus Not es 
It is absolutely imperative that we know which bus a student normally rides and 

that we receive a note if a student is riding on a different bus O R being picked up.  

In addition, we are not able to accept last minute changes in a student’s after-

school plans unless it is an emergency and a parent or emergency contact person is 

coming to pick the student up.  Please do not call changes regarding after-school 

plans in after 12:30. 

 

For the safety of all children, bus drivers are not allowed to stop and let parents 
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take a child off the bus.  If a last minute change occurs, it is best to pick your 

child up at the school.  If the buses are in the driveway and you would like to 

retrieve your child, you must first see the “Bus Duty” personnel who will then 

inform  the driver.  Thank you for assistance.  By reducing such confusion we are 

better able to keep your children safe. 

 

In the event that a bus stop is missed, the bus driver will be calling the parent or 

caregiver to let them know when to expect the student.  
 

Computers 
The Greenville Schools provide a variety of technology for student use.  Computers 

are available for student use in the libraries, and in classrooms and the computer 

lab as specified by teachers. Students and parents must sign an Internet Use 

Agreement before students are able to use a school computer to access the 

Internet.   

 
Conduct and Consequences 

Growth in responsibility is vital to students’ futures.  Greenville Schools encourage 

students’ individuality and require acceptance of personal responsibility for 

actions.  W e ask that students start learning to be  

 

·  Caring 

·  Do not tease others or be unkind in words or actions 

·  Honest 

·  Tell facts only and admit to your own actions 

·  Respectful 

·  Treat others like you would like to be treated 

·  Responsible 

·  Use resources wisely, follow directions 

 

Consequences:  In the unlikely event that a student does not exhibit behavior 

coinciding with these four characteristics, disciplinary action may be taken.  

Consequences are unique to each classroom.  For details relevant to your child(ren) 

speak directly to classroom teachers. 

 

Devices and Toys 
Toys of any and all kinds, and devices, such as laser pointers, beepers, music 

devices, electronic games, or two-way radios, are not appropriate items for use 
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during school.  Toys and such devices are a distraction to the learning process.  Cell 

phones should be silent and unseen during the school day. 

 

Dr ess Code 
Activities at school can be fast-paced and active; consequently we need students 

to be dressed comfortably and appropriately to engage in the learning process.  

Students need to wear clothing that is appropriate in style (i.e., not revealing, 

suggestive, with inappropriate sayings), and appropriate for the season.  Footwear 

should be safe for the playground.   

 

In addition, the Greenville Schools asks that students and visitors remove their 

hats when entering our buildings.  It is a long-standing social norm that hats are 

removed as a courtesy.  W e view this practice as an acknowledgment of respect to 

our Constitution that provides us the right to a public education. 

 

Emer gencies 
Every teacher has a copy of Greenville’s procedures regarding any type of threat 

including: bomb threats, fire drills, intruder alerts, etc.  Emergency exit routes 

are posted in all classrooms.  Bomb threats violate Civil and Criminal Law and will be 

treated as such. 

 

Facilit ies 
It is the individual responsibility of each student, as a worthy school citizen, to 

help keep our school property in the best condition. Here are some minimal 

guidelines/expectations regarding facility-use: 
- Classes or organizations wishing to use some part of the facility for an event or fund-

raiser must complete the proper paperwork and wait for approval. 

- Greenville Schools has a smoke-free campus.  Tobacco use (including chewing tobacco, 

snuff, etc.) is illegal and is prohibited from the building and on the school grounds.  The 

authorities will be called for any infraction. 

- The school reserves the right to restrict or prohibit the distribution of any material(s) 

to students, unless the principal has given permission. 

 

Food Ser vice 
Greenville School Department serves breakfast and lunch to its K-12 students.  

Prices are set by the School Com mittee and a list is available at the school office, 

on the website, and in the kitchen.  M any students may be eligible for free or 

reduced breakfast and lunch.  Application forms are provided at the beginning of 

each year or are available by contacting the principal’s office for information.  By 
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returning completed forms you will assist us in the grant application process, which 

will enable us to receive additional financial support for such things as the summer-

lunch program. 

 

To maintain good business practices, char ging o f lunches is not all owed.  An option 
of a peanut butter sandwich is always available for students who do not have money 

with them.  Parents are encourage to pay in advance.  Current balance of a 

student’s lunch account can be access through PowerSchool.  For your user name 

and password contact the school. 

 

 
 

Fund-raising 
The principal must approve all fund-raising activities, conducted by classes or 

organizations affiliated with the school.  M oney raised by student organizations 

must be left in the care of an adult official of the school (i.e., advisor or office).   

 

Guidance Services 
It is the primary purpose of the Greenville Schools to provide opportunities for 

the fullest possible development of each student.   All students, K-12, are 

encouraged to use guidance services for assistance with academic and personal 

concerns.  In addition, the guidance department is available to assist families with 

interpretation of scores, study tips, and social concerns.   

 

A cumulative record is kept for each student, which is a comprehensive record of 

the student throughout all his or her school years.  See “Student Education 

Records” section of this handbook for additional information. 

 

Harassment, Discrimination & Hazing 
Greenville Schools recognize the right of each employee and student to work and 

learn in an atmosphere that is free of discrimination, intimidation, ridicule, 

hostility, and offensiveness.   

 

Harassment:  Harassment is abuse based upon race, color, sex, national origin, 

handicap, etc.  Acts of this nature are both a violation of this policy and constitute 

illegal discrimination under state and federal laws.  Examples of prohibited 

harassment include but are not limited to:  
·  unwelcome sexual advances, gestures, comments or contact 
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• t hr eat s which imply physical or emot ional abuse inappr opr iat e t o t he e ducat ional sett ing 
• off ensive j okes 

• r idicule, slur s der ogat or y act ions or r emar ks 
 
I n shor t , t easing o f a ny kinds is discour aged in t he Gr eenvill e Schools.  Repeat ed 
examples of t easing and b ull ying will be t aken ser iously and t he Aff ir mat ive Act ion 
Off icer will be not if ied. 
 
I f a n off icial complaint is made, t he Aff ir mat ive Act ion Of f icer s hall advise t he 
pers on who all egedly has been har assed of t he opt ions available.  These could 
include a Tit le I X  civil act ion, a f or mal r equest f or discipline t o t he pr incipal, 
super int endent , or s chool com mitt ee; or by f iling a c omplaint t o t he Dir ect or of 
t he U.S. Off ice of Civil Right s, Dept . of Educat ion, Washingt on, D.C. (Ref er t o 
Gr eenvill e School Policy) 
 
Equal Oppor t unit y:  School Union # 60 and t he Gr eenvill e Schools insur e e qual 
oppor t unit y in employment and educat ion r egar dless of r ace, sex, color , nat ional 
or igin, mar it al st at us, r eligion, age, or handicap.  School Union # 60 and Gr eenvill e 
Schools ar e in complet e compliance wit h Feder al and St at e laws t o include Tit le 
VII of t he Civil Right s Act of 1964 , Tit le I X  of t he Educat ion Amendment s of 
1972 , Sect ion 504 of t he Rehabilit at ion Act of 1973 and P.L. 101-336 Amer icans 
wit h Disabilit ies of 1992 .  I nquir ies can be made t o t he Aff ir mat ive Act ion 
Off icer , School Union # 60, Gr eenvill e, Maine 0444 1 or t elephone 207 -695 -2666 .  
(Ref er t o Gr eenville School Policy) 
 
Hazing:  Maine st at ut e def ines inj ur ious hazing as “any action or situation which 
recklessly or intentionally endangers the mental or physical health of a student 

enrolled in a public school.”  I t is t he policy of t he Com mitt ee t hat inj ur ious hazing 
act ivit ies of a ny t ype, eit her on or off school pr oper t y, by any st udent , st aff 
member , gr oup o r or ganizat ion aff iliat ed wit h t his s chool unit , ar e inconsist ent 
wit h t he e ducat ional pr ocess and shall be pr ohibit ed at all t imes.  (Ref er t o 
Gr eenvill e School Policy) 
 

Health and W ellness 
We e ndeavor t o p r ovide a saf e and healt hy envir onment f or our s t udent s.  We 
encour age you t o p ack healt hy snacks (i.e., f r uit s and veget ables).  Likewise, i f you 
ar e supplying “t r eat s” t o a c lass, please check wit h t he classr oom  t eacher f irs t so 
a var iet y of c hoices ar e e nsur ed. 
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Each year at the opening of school students are checked for head lice.  In the 

event that lice or eggs are discovered, the parent will be notified, and the student 

will be asked to return home and seek treatment.  Re-admittance to school will 

take place after another check by the school nurse or designate determines that 

the situation has been rectified. 

 

Libr ar y 
O perating under the premise that the library exists for all learners at all times 

and that any user, kindergarten through adult, should have access to the library 

when needed, the library is open from 7:30 a.m. until 4:00 p.m. each school day.  

Student access to the library is by note from any teacher before and during school 

and open to all after school.  The library offers substantial collections at both the 

K-8 and young adult levels, as well as history, selected literature criticism and a 

new ready reference at the high school level.  In addition, the library has a 

growing collection of automated resources and is able to access materials from  

other collections.   

 
Lost and Found 

The school keeps a lost and found box for the many items that are turned in each 

day.  If a student loses something at school, he or she should check the lost and 

found boxes.  There is one outside the band room in the basement of the High 

School building.  It is always suggested that you check in the school offices and 

the gym  as well.  To help avoid losing items, please clearly mark the student’s name 

on all personal items. 

 
Make- up Wor k 

Students are responsible for contacting each teacher after an absence and 

scheduling make-up work requirements.  Students will be allowed to make up work 

after an excused absence.  W ork must be made up according to the formula:  one 

day of make-up time for each day of excused absence.  If, as a result of a planned 

absence, a student requires tutoring to catch up on missed work, it will be the 

obligation of the parent to provide for the tutoring. 

 

Medicat ions/ I m munizat ions 
All im m unization and medical information should be reported to the school nurse 

upon entrance to school.   
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It is the policy of the Greenville School Committee to comply with state law (Refer 

to Greenville School Policy).  Students requiring medication at school must be in 

compliance as follows: 
• medication, in its original packaging, is to be kept in the school office 

• medication is to be clearly labeled with the student’s name; a copy of the prescription, or 

note from the doctor, explaining the need for the medication must accompany it 

• students will be instructed by the parent to self-administer the medicine 

• medication will be taken under the supervision of school personnel 

• a physician may make a request to either the principal or school nurse for an exception 

to the above guidelines 
• in the case of inhalers, if a doctor can provide verification that a students know how and 

when to use the in haler, a parent provides permissions, and the student has 

demonstrated tot he school nurse that she or he is competent in its use, then a student 

can carry an inhaler with them 

 

Par t ies and Celebr at ions 
It is fun to celebrate holidays; however, we need to be sensitive to the rights of 

families who choose other forms of celebration.  This is why the administration 

has asked teachers to choose a theme for in-school celebrations that do not 

denote a particular holiday.  Furthermore, foods at an in-school celebration need 

to offer healthy choices as well as treats (in fact the School Committee is the 

process of adopting a policy that requires greater sensitivity to these issues).  

Given that academic and instructional time is already a valuable commodity, the 

school has encouraged teachers to limit these celebrations to a brief amount of 

time at the end of the day. 

 
Also, please refrain from sending party invitations to school unless you are inviting 

the whole class.  It is very difficult for teachers to distribute such things as party 

invitations to only a limited group of students.  Students who are not invited feel 

left-out. 
 
 

Par king Lot / Dr op- off/ Bus St op 
O ur intention is to make our school campus as safe as possible for all children.  O ur 

goal for the year is to limit traffic on the campus between 7:00 – 8:00 a.m. and 

2:00 and 3:00 p.m. to staff vehicles and buses only.  This is a new a significant 

change in practice and will take time to fully implement.  Your compliance is greatly 

appreciated.  The new procedure is described below: 

 

If you transport your child to school in the morning, please drop him or her 
off at the Pritham Avenue walkway.  Students should enter the N ickerson 
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building and proceed directly through the building to the elementary library to 
wait for the duty teacher if before 7:30.  If after 7:30, students should 
enter the building and proceed directly through the building, out the 
elementary library door, across the parking lot between the elementary 
building and the gym and down to the playground (as the K-2 students do at 
recess time).  After school, students being picked-up will exit through the 
Pritham  Avenue door. 
 

Also, please be aware that students arriving at school prior to 7:30 are not 

directly supervised.  It is best to have student arriving between 7:30 and 8:00 a.m. 
 

 
Playgr ound Pr ocedur es 

A duty teacher accompanies all students when they are outside of the classroom.  

Safety is foremost in the behavior expectations on the playground.  Teachers are 

attentive to the conduct on the playground and address issues as soon as they 

present themselves. 

 

School personnel consult weather reports and data before taking students outside. 

Unless the weather is too wet or too cold, we expect students to take part in 

outdoor breaks.  Please send your child to school with the appropriate attire for 

the season. 

 

Repor t Car ds and Pr ogr ess r epor t s 
Both report cards and progress reports are given out four (4) times a year.  

Progress reports are sent home after the mid-quarter of each quarter.  Report 

cards are sent home the end of the week following the closing of the ranking 

period.  In both cases, the reports are generally sent home in a “homework” folder 

or with the students.  Q uarter end and mid-quarter dates are noted on the school 

calendar. 

 

N ickerson Elementary is in its third year of implementing a standards-based 

report card that aligns with state standards and regulations.  Each year we have 

collected valuable feedback regarding our efforts.  W e understand that our 

current format does not serve students, parents, or teachers as well as we would 

like it to.  Consequently, we are in the process of revising and refining our tool.  

Feel free to offer your feedback to the Principal’s office and always consult 
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directly with your child’s classroom teacher if you have questions about your child’s 

progress. 

  
Student Educational Records and Confidentiality 

Teachers are conscious of matters regarding students in order to safe guard a 

violation of a student’s or family’s right to privacy.  As such, we ask that if you 

wish to discuss your child that you call the school secretary and leave a message 

for your child’s teacher.  W e are well aware that we live in a small, tightly-knit 

com m unity and it is tempting to casually approach staff members in public.  Please 

understand that we will encourage you to see us at school as a safeguard to your 

privacy. 

 

According to federal law, Greenville Schools' parents, legal guardians, and students 

who have attained the age of 18 years have the following rights regarding student 

record access and confidentiality: 
·  to receive, upon request, list of the types and locations of educational records kept on 

your child 

·  to inspect and review any of your child’s records 

·  to receive copies of the records for a minimal duplication fee 

·  to have someone at your child’s school explain or interpret any items in your child’s 

record that you do not understand 

·  to have a person of your choosing inspect and review the records 

·  to ask an amendment of any record on the ground that it is inaccurate, misleading or 

violates privacy rights 

·  to request an administrative review on the issue if the school refuses to make an 

amendment 

·  to refuse consent for disclosure of personally identifiable information related to your 

child to anyone other than school officials or persons acting in an official capacity for 

the State Education Agency, the M ilitary or the U.S. Dept. of Education 

·  to refuse consent for the use of personally identifiable information related to your child 

for any purpose other than identification, evaluation, individualized education plan, or 

educational placement of your child, or the provision of a free appropriate public 

education to your child 

·  to receive notice when the personally identifiable information collected, maintained, or 

used is no longer needed to provide educational service to your child.  This information 

must be destroyed at your request.  However, a permanent record of a student’s name, 

address, phone number, his or her grades, attendance records, classes attended, grade 

level completed, and year completed shall be maintained without time limitation. 

 

Telephone Use 
There are telephones in each classroom and student access to them is based on 

the individual teacher’s rules.  However, with the teacher’s permission a student is 



13 

always allowed to visit the office to use the telephone.  Cell phones are not to be 

seen or heard during the school day.  If a student has a cell phone he or she must 

leave it off or on silent and in his/her school bag.  The school does not provide a 

secure place for such costly items. 

 
Transportation 

The Greenville Schools provide safe means of bus transportation for students.  Bus 

information can be retrieved from the Principal’s O ffice.  All students in the 

school must sign a consent form indicating their willingness to follow the bus rules.  

Parents must also sign the agreement to indicate that they understand the rules 

and consequences accompanying their child’s privilege of riding the bus. 

 

Visitors 
All visitors must report to the school office upon arrival and sign in.  Visitors are 

requested to report back to the office upon leaving.  Parents are welcome at any 

time, but are requested to register at the office upon arrival.   

 

Students are discouraged from inviting students from other schools to visit.  

However, with prior notice of more than day, a student and parent can request 

permission of the principal to bring a student of the same age to school for a day.  

Final determination rests with the principal. 

 

Volunteers 
Parents are always welcomed to contact a child’s teacher and offer assistance.  W e 

are in the process of instituting a volunteer program in our schools and if you are 

interested please contact the Principal’s office. 

 

W eapons 
N o individual, other than law enforcement officers in the line of duty, may bring 

weapons of any type onto school property, without the written prior approval of 

the superintendent.  This includes firearms, knives, or other objects that might be 

used to inflict personal injury.  The principal will use his/her discretion in 

confiscating any dangerous or disruptive objects brought to school.  (Refer to 

Greenville School Policy) 
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A school is a community which needs the cooperation of all those involved in order 

to make the school a pleasant place in which to be.  Explanations regarding policies 

or suggestions about how policies might be improved should be referred to the 

principal.  This document provides information about rules, policies, academic 

requirements and student privileges and responsibilities. State law and School 

Com m ittee adopted policies take precedence over the guidelines in this book if 

confusion or conflict arises. 

 

Thank you for your understanding and cooperation!!  

 


