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NICKERSON ELEMENTARY SCHOOL

Heather Perry — Superintendent
Rebecca Brown — Principal
David C.M orrill - Guidance D irector
6952745
144 Pritham Ave /PO .Box 100, Greenville, M aine 04441

SchoolCobrs:Blue and W hite Team Name: Lakers

M ission Statement

W e believe our schools should provide a safe and inviting environm ent in which:
Students’ opinions and ideas are sought and respected and their differences
and unique abilities are nurtured;
Each indiridual is encouraged to be well-rounded, striving to achieve academ ic
and athletic excellence as wellas developing a social conscience;
Each indiridual is encouraged to be well-rounded, striving to achieve academ ic
and athletic excellence as wellas developing a socialconscience;
Students are encouraged to be life-long, self-m otivated learners in and out of
the classroom , able to work independently with confidence and effectively in a
group;
Each individual is encouraged to m ake responsible decisions and to take
responsibility for his/her decisions and actions;
There is a mutualrespect am ong parents, teachers, students and comm uniy
members that is enhanced by know ledge of each other’s positions, issues,

desires and needs



Academ ics

Educating our young m en and wom en is the shared responsibility of teachers,

parents, students, and adm inistrators.
- Teachers willcontinually strive to provide standards of excellence.
- Parents need to support these standards of excellence and their child’s efforts to learn
ie.curtailing work hours, T V.tine and providing suitabl study conditions.
- Students are expected to arrive at school fully prepared to engage in the process of
learning.

Each falland spring our students in grades 1 — 12 participate In a com puterized
assessment in reading and m athem atics. The results of this assessment are
available to you at any tine by contacting the Guidance or Principal's office. A Iso,
in M arch each year, students in grades 3-8 participate in the statewide M aine
EducationalA ssessment (M EA ). Again, the State and the Schoolm ake this
Inform ation available to you. Aswith allform s of assessments, teachers and

adm inistrators use this valuabl inform ation to design and provide programm ing

that is best suited to meet your child’s needs.

A ccidents
Any accident in the schoolbuilding, on schoolgrounds or at any event sponsored by

the schoolm ust be reported inmediately to the person in charge.

A fter-school and Before—-school Program s
N ickerson E lementary students are encouraged to participate in a variety of after—
school, before-school, vacation, and summ er programm ing. Any such activities
supported or in collaboration with the schoolw illbe publicized school (ie.,

announcem ents, fliers sent home, etc.) by the school

Arrival and Dismissal
A rrival: Students should plan to arrive at schoolno earlier than 7:30 am .
Breakfast is served in the cafeteria beginning at 7:30, and a teacher is on the
playground to supervise students. Students should either be in the cafeteria or on
the playground until7:55 am . Please see transportation section for additional

Inform ation about where to drop your child off.

D ism issal: W akers are dism issed at approximately 225 pm . If you are picking
your child up, please wai in the foyer near the schooloffice to alleviate some of

the chaos and congestion in the halway. A Iso, plase park on the street or at the



north end of the building. The campus drivew ay between the buildings is not
passabl from approximately 2:00 pm .untilthe buses kave the property at 2 :40.

N otes: If your child is keaving schoolin a manner different from the already
established routine, you must send a note to the teacher giving the revised plan.
Plase do not callthe schoolw ith last-m inute adjustments to your child’s schedule.
If you do need to in an extreme circum stance, please be aware that changes made

at the end of the day are difficul to arrange.

Assembles
A ssemblies at Greenville Schools are meant to be valuabl additions to the karning
experience and student attendance is required. A llassemblies are scheduled and
endorsed by the adm inistration and are held in the gym or auditoriuim . Guidelines

for conduct are as follows:

- There should be am ninum of taking upon entering and leaving the assembly and all
taking should cease when the person kading the assembly stands or begins the
presentation.

- Courteous attention to the assembly program is expected of all.

- Approvalmay be expressed by applause.

- Observance of seating protocolis required.

Attendance
TiIne lost from class is irretrievable in term s of instructional interaction,
sequentialpresentation of m aterial, and continuity of instruction. The school

places prin ary responsibility for regular attendance upon the student and the
fam ily.

Absence is defined as not being present for school. Tardiness is defined as being

late to school. The State of M aine accepts the follow ing excuses for absences:
- personalillness
- professionalappointments @ppointment verification required)

- observance of religious holidays when the observance is required within regular school
tine

- emergency fam ily situations

- personalor educationalabsences approved by the principal n advance

- any absence approved by the adm inistration

N otes: Any student who arrives late for schoolor who is returning from an

absence m ust present a note to the teacher or schooloffice explaining why the



student was late/absent. For early dism issala student m ust have a note from the
parent stating the tine of and reason for the dism issal. See samplks in back of
handbook.

Early Dism issals: For early dism issala student must have a note from the parent

stating the tine of and reason for the dism issal. N otes must be given to teachers
first thing in the m orning. Parents/guardian who wish to have a child dism issed
from schooldue to an emergency situation should callthe office —695-2745.
Students who need to be dism issed from schooldue to il NeSs must report to the
office after checking with their classroom teacher. A student cannot be

dism issed unlss a parent or someone listed on the emergency form can be

contacted.

Prolonged m edical absence: Parents/guardians of children who are suffering from

chronic illness or disability and are under a doctor’s care, who m ay be absent for a

prolonged period of tine, should subm it a doctor’s note to the principal's office and
should contact the superintendent of schools to arrange for educationalassistance
for the student.

Vacations: Because attendance at schoolis vitalto the karning process we
encourage fam ilies to plan their vacations to coincide with the reqularly scheduled
schoolvacations. W hen that is not possible, parents must request prior approval
through from the Principaland arrange for m ake-up work with their child’s

teacher.

SchoolA ctivities: Any student who is absent on the day of a schoolactivity should

not attend or participate in the event. Exceptions m ay be granted for absences
other than illness, but must be clkared in_advance wih the principal.

Buses/ Bus Notes
It is absolutely inperative that we know which bus a student norm ally rides and
that we receive a note if a student is riding on a different bus O R being picked up.
In addition, we are not abl to accept last m inute changes in a student’s after-
schoolplans unkss it is an em ergency and a parent or em ergency contact person is
com ing to pick the student up. Plase do not callchanges regarding after-school
plans In after 12 :30.

For the safety of allchildren, bus drivers are not allowed to stop and lt parents



take a chid off the bus. If a last m inute change occurs, it is best to pick your
child up at the school. If the buses are in the driveway and you would like to
retrieve your child, you must first see the “Bus Duty” personnelwho willthen
Inform the driver. Thank you for assistance. By reducing such confusion we are
better able to keep your children safe.

In the event that a bus stop is m issed, the bus driver willbe calling the parent or

caregiver to et them know when to expect the student.

Computers
The Greenville Schools provide a variety of technology for student use. Computers
are availabl for student use in the lbraries, and in classroom s and the computer
lab as specified by teachers. Students and parents m ust sign an Internet Use
A greement before students are abl to use a schoolcom puter to access the
Internet.

Conduct and Consequences
Growth in responsibility is vitalto students’ futures. Greenville Schools encourage
students’ Individuality and require acceptance of personal responsibility for
actions. W e ask that students start karning to be

Caring

D o not tease others or be unkind in words or actions
Honest

Tell facts only and adm it to your own actions
Respectful

T reat others lke you would lke to be treated
Responsible

U se resources w isely, follow directions

Consequences: In the unlikely event that a student does not exhibit behavior

coinciding w ith these four characteristics, discjplinary action m ay be taken.
Consequences are unigue to each classroom . For details relevant to your child (ren)

speak directly to classroom teachers.

Devices and Toys
Toys of any and allkinds, and devices, such as laser pointers, beepers, m usic

devices, electronic gam es, or two-way radios, are not appropriate item s for use



during school. Toys and such devices are a distraction to the lkarning process. Cell

phones should be silent and unseen during the schoolday.

Dress Code
A ctivities at schoolcan be fast-paced and active; consequently we need students
to be dressed com fortably and appropriately to engage in the karning process.
Students need to wear clothing that is appropriate in style (ie. not revealing,
suggestive, w ith inappropriate sayings), and appropriate for the season. Footwear

should be safe for the playground.

In addition, the Greenville Schools asks that students and visitors rem ove their
hats when entering our buildings. It is a long—standing socialnorm that hats are
removed as a courtesy. W e view this practice as an acknow ledgm ent of respect to

our Constitution that provides us the right to a public education.

Emergencies
Every teacher has a copy of Greenville’s procedures regarding any type of threat
Including:bomb threats, fire drills, intruder alerts, etc. Emergency exi routes
are posted in allclassroom s. Bomb threats violate Civiland Crin inalLaw and willbe

treated as such.

Facilities
It is the individualresponsibility of each student, as a worthy schoolcitizen, to
help keep our schoolproperty in the best condition.H ere are some m inin al

guidelines/expectations regarding facility-use:

- Classes or organizations wishing to use some part of the facility for an event or fund-
raiser must complete the proper paperwork and wai for approval.

- Greenville Schools has a smoke—free campus. Tobacco use (hcliding chewing tobacco,
snuff, etc.) is illegaland is prohibied from the building and on the schoolgrounds. The
authoriies willbe called for any infraction.

- The schoolreserves the right to restrict or prohbit the distribution of any m aterial(s)
to students, unkss the principalhas given perm ission.

Food Service
Greenville SchoolD epartment serves breakfast and lunch to its K-12 students.
Prices are set by the SchoolComm ittee and a list is available at the schooloffice,
on the website, and In the kitchen. M any students may be eligbl for free or
reduced breakfast and lunch. Application form s are provided at the beginning of

each year or are availablk by contacting the principal’s office for inform ation. By



returning com pleted form s you willassist us in the grant application process, which
willenable us to receive additional financial support for such things as the summer—

lunch program .

T o maintain good business practices, chargingo f lunches is not al owed. An option
of a peanut butter sandw ich is always availabl for students who do not have m oney
with them . Parents are encourage to pay in advance. Current balance of a
student’s lunch account can be access through PowerSchool. For your user name

and password contact the school

Fund-raising
The principalm ust approve all fund-raising activities, conducted by classes or
organizations affiliated with the school. M oney raised by student organizations

must be left In the care of an adulk officialof the school (ie., advisor or office).

Guidance Services
It is the prim ary purpose of the Greenville Schools to provide opportunities for
the fullest possibl developm ent of each student. A llstudents, K-12, are
encouraged to use guidance services for assistance with academ ic and personal
concerns. In addition, the guidance department is available to assist fam ilies w ith

Interpretation of scores, study tips, and social concerns.

A cumulative record is kept for each student, which is a com prehensive record of
the student throughout allhis or her schoolyears. See “Student Education

Records” section of this handbook for additional inform ation.

Harassment, Discrimination & Hazing
Greenville Schools recognize the right of each employee and student to work and
larn in an atm osphere that is free of discrin ination, intin idation, ridicule,

hostility, and offensiveness.

Harassment: Harassment is abuse based upon race, color, sex, national origin,
handicap, etc. Acts of this nature are both a violation of this policy and constitute
illegaldiscrin ination under state and federallaws. Examples of prohbited

harassm ent include but are not lim ted to:

unwelcom e sexualadvances, gestures, comm ents or contact



e threats which imply physical or emotional abuse inappropriate to thee ducational set ing
e off ensive jokes
® ridicule, slurs derogatory actions or emarks

I nshort, teasingo fa ny kinds is discouraged in the Greenvil e Schools. Repeated
examples of teasing andb ul ying wil be taken seriously and the Aff irmative Action
Off icer wil be notified.

| fa noff icial complaint is made, the Aff irmative Action Officers ha advise the
pers on who al egedly has been harassed of the options available. These could
include a Titlel X civil action, af ormal request for discipline to the principal,
superintendent, ors chool commt ee; or by filing ac omplaint o the Director of
the U.S. Off ice of Civil Rights, Dept. of Education, Washington, D.C. (Refer to
Gr eenvil e School Policy)

Equal Opportunity: School Union # 60 and the Greenvil e Schools insuree qual
opportunity in employment and education regardless of race, sex, color, national
origin, marital status, religion, age, or handicap. School Union # 60 and Greenvil e
Schools are in complet e compliance with Federal and State laws to include Title
VIl of the Civil Rights Act of 1964, Titlel X of the Education Amendments of
1972, Section 504 of the Rehabilitation Act of 1973 and P.L. 101-336 Americans
wit h Disabilities of 1992. | nquiries can be made to the Aff irmative Action

Off icer, School Union # 60, Greenvil e, Maine 0444 1 or telephone 207-695-2666 .
(Ref er to Greenville School Policy)

Hazing: Maine statute defines injurious hazing as “any action or situation which
recklessly or intentionally endangers the mentalor physicalhealth of a student
enrolled n a public school” |t is the policy of the Commt ee that injurious hazing
activities ofa ny type, either on or off school property, by any student, st aff
member, groupo r organization aff iliated with thiss chool unit, are inconsist ent
with thee ducational process and shd be prohibited at dl times. (Refer to
Greenvil e School Policy)

Healkh and W ellhess
Wee ndeavor top rovide a saf e and healthy environment for ours tudents. We
encour age you top ack healthy snacks (i.e., fruits and vegetables). Likewisei f you
are supplying “treats” to ac lass, please check with the classr oom teacher first so
avariety ofc hoices aree nsured.



Each year at the opening of schoolstudents are checked for head lice. In the
event that lice or eggs are discovered, the parent w illbe notified, and the student
w illbe asked to return home and seek treatment. Re-adm ittance to schoolwill
take place after another check by the schoolnurse or designate determ ines that

the situation has been rectified.

Library
O perating under the prem ise that the lbrary exists for all karners at alltines
and that any user, kindergarten through adult, should have access to the lbrary
when needed, the lbrary is open from 7:30 am .until4 :00 pm .each schoolday.
Student access to the lbrary is by note from any teacher before and during school
and open to allafter school. The lbrary offers substantialcollections at both the
K-8 and young adult levels, as wellas history, selected literature criticism and a
new ready reference at the high schoollvel. In addition, the lbrary has a
grow Ing collection of autom ated resources and is able to access m aterials from

other collections.

Lost and Found
The schoolkeeps a lost and found box for the many item s that are turned in each
day. If a student loses something at school, he or she should check the lost and
found boxes. There is one outside the band room in the basement of the H igh
Schoolbuiding. It is always suggested that you check in the schooloffices and
the gym aswell. To help avoid losing item s, please clkarly mark the student’s name

on allpersonal item s.

Make- up Work
Students are responsible for contacting each teacher after an absence and
scheduling m ake-up work requirements. Students willbe allowed to m ake up work
after an excused absence. W ork must be made up according to the formula: one
day of make-up tine for each day of excused absence. If, as a resuk of a planned
absence, a student requires tutoring to catch up on m issed work, it willbe the

obligation of the parent to provide for the tutoring.

Medications/ | m nunizations
A 1l immunization and medical inform ation should be reported to the schoolnurse

upon entrance to school.



It is the policy of the Greenville SchoolComm ittee to comply with state law Refer
to Greenvilke SchoolPolicy). Students requiring m edication at schoolmust be in

com pliance as follows:

® medication, In its originalpackaging, is to be kept in the schooloffice

® medication is to be clearly labeled with the student’s name; a copy of the prescription, or
note from the doctor, explaining the need for the medication m ust accom pany i

® students willbe instructed by the parent to self-adm inister the medicine

® medication willbe taken under the supervision of schoolpersonnel

® a3 physician may make a request to either the principalor schoolnurse for an exception
to the above guidelines

® 1in the case of inhalrs, if a doctor can provide verification that a students know how and
when to use the in haler, a parent provides perm issions, and the student has
dem onstrated tot he schoolnurse that she or he is competent in is use, then a student
can carry an inhaler with them

Parties and Celebrations
It is fun to cekbrate holidays; however, we need to be sensitive to the rights of
fam ilies who choose other form s of cekebration. This is why the adm inistration
has asked teachers to choose a theme for in—schoolcelbrations that do not
denote a particular holiday. Furtherm ore, foods at an in—-schoolcelebration need
to offer healthy choices as wellas treats (in fact the SchoolComm ittee is the
process of adopting a policy that requires greater sensitivity to these issues).
G iven that academ ic and instructionaltime is already a valuable comm odity, the
schoolhas encouraged teachers to lim it these cekbrations to a brief am ount of
tine at the end of the day.

A lso, please refrain from sending party invitations to schoolunless you are inviting
the whol class. It is very difficult for teachers to distribute such things as party
Invitations to only a lim ited group of students. Students who are not invited feel
eft-out.

Parking Lot/ Drop- off Bus Stop
O ur intention is to m ake our schoolcampus as safe as possibl for allchidren. O ur
goal for the year is to lim it traffic on the campus between 7:00 - 8:00 am .and
2:00 and 3:00 pm .to staff vehicles and buses only. This is a new a significant
change in practice and willtake time to fully inplement. Your compliance is greatly

appreciated. The new procedure is described below :

If you transport your child to school in the morning, plkase drop hinm or her
off at the Pritham Avenue wakway. Students shoul enter the N ickerson
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buiding and proceed directly through the buiHing to the elementary lbrary to
wait for the duty teacher if before 7:30. If after 7:30, students should
enter the buiding and proceed directly through the buiHing, out the
elementary lbrary door, across the parking bt between the elmentary
buidHing and the gym and down to the plhyground (@s the K-2 students do at
recess tine). A fter school students being picked-up will exit through the
Pritham Avenue door.

A Iso, please be aware that students arriving at schoolprior to 7:30 are not
directly supervised. It is best to have student arriving between 7:30 and 8:00 am .

Payground Procedures
A duty teacher accom panies all students when they are outside of the classroom .
Safety is forem ost in the behavior expectations on the playground. Teachers are
attentive to the conduct on the playground and address issues as soon as they
present them selves.

Schoolpersonnel consul weather reports and data before taking students outside.
Unlss the weather is too wet or too cold, we expect students to take part in
outdoor breaks. Plkase send your child to schoolw ith the appropriate attire for
the season.

Report Cards and Progress reports
Both report cards and progress reports are given out four (4) tines a year.
Progress reports are sent hom e after the m id—quarter of each quarter. Report
cards are sent home the end of the week follow Ing the closing of the ranking
period. In both cases, the reports are generally sent home in a “‘homework” folder
or with the students. Q uarter end and m id—-quarter dates are noted on the school
calendar.

N ickerson E lem entary is in its third year of Implmenting a standards—-based
report card that aligns w ith state standards and regulations. Each year we have
collected valiable feedback regarding our efforts. W e understand that our
current form at does not serve students, parents, or teachers as wellas we would
like it to. Consequently, we are in the process of revising and refining our tool
Feelfree to offer your feedback to the Principal’s office and always consult
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directly with your child’s classroom teacher if you have questions about your child’s

progress.

Student Educational Records and Confidentiality
Teachers are conscious of m atters regarding students in order to safe guard a
violation of a student’s or fam ily’s right to privacy. A s such, we ask that if you
w ish to discuss your child that you callthe schoolsecretary and leave a message
for your child’s teacher. W e are wellaware that we live In a small, tightly—knit
comm unity and it is tempting to casually approach staff members in public. Please
understand that we willencourage you to see us at schoolas a safeguard to your

privacy.

A ccording to federal law, Greenville Schools' parents, legalguardians, and students
who have attained the age of 18 years have the follow ing rights regarding student

record access and confidentiality:
to receive, upon request, list of the types and locations of educational records kept on
your child
to Inspect and review any of your child’s records
to receive copies of the records for a m inimalduplication fee
to have som eone at your child’s schoolexplain or interpret any item s in your child’s
record that you do not understand
to have a person of your choosing inspect and review the records
to ask an am endm ent of any record on the ground that it is inaccurate, m isleading or
violates privacy rights
to request an adm inistrative review on the issue if the schoolrefuses to make an
am endm ent
to refuse consent for disclosure of personally identifiable inform ation related to your
child to anyone other than schoolofficials or persons acting in an officialcapacity for
the State Education Agency, the M ilitary or the U S .Dept.of Education
to refuse consent for the use of personally dentifiable inform ation related to your child
for any purpose other than identification, evaluation, individualized education plan, or
educationalplacement of your child, or the provision of a free appropriate public
education to your child
to receive notice when the personally identifiable inform ation collected, maintained, or
used is no longer needed to provide educational service to your child. This inform ation
must be destroyed at your request. However, a perm anent record of a student’s name,
address, phone num ber, his or her grades, attendance records, classes attended, grade
levelcompleted, and year completed shallbe m aintained without tine lm itation.

Telephone Use

There are telephones in each classroom and student access to them is based on

the Individualteacher’s rules. However, wih the teacher’s perm ission a student is
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always allowed to visit the office to use the telephone. Cellphones are not to be
seen or heard during the schoolday. If a student has a cellphone he or she must
leave it off or on silent and in his/her schoolbag. The schooldoes not provide a

secure place for such costly items.

T ransportation
The Greenville Schools provide safe means of bus transportation for students. Bus
Inform ation can be retrieved from the Principal's O ffice. A llstudents in the
schoolm ust sign a consent form indicating their willingness to follow the bus ruls.
Parents must also sign the agreement to indicate that they understand the ruls

and consequences accom panying their child’s privilkege of riding the bus.

Visitors
A llvisitors must report to the schooloffice upon arrivaland sign in. Visitors are
requested to report back to the office upon lkaving. Parents are welcome at any

tine, but are requested to register at the office upon arrival.

Students are discouraged from inviting students from other schools to visit.
However, wih prior notice of more than day, a student and parent can request
perm ission of the principalto bring a student of the same age to schoolfor a day.

Finaldeterm ination rests with the principal.

Volunteers
Parents are always welcom ed to contact a child’s teacher and offer assistance. W e
are in the process of instituting a volunteer program in our schools and if you are

Interested plase contact the Principals office.

W eapons
N o iIndividual, other than law enforcement officers in the line of duty, may bring
weapons of any type onto schoolproperty, without the written prior approvalof
the superintendent. This includes firearm s, knives, or other objects that m ight be
used to inflict personal injury. The principalw illuse his/her discretion In
confiscating any dangerous or disruptive objects brought to school. Refer to
Greenville SchoolPolicy)
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A schoolis a comm unity which needs the cooperation of allthose involed in order
to make the schoola plkasant place in which to be. Explanations regarding policies
or suggestions about how policies m ight be in proved should be referred to the
principal. This document provides mform ation about rulks, policies, academ ic
requirem ents and student privikeges and responsibilities.State law and School

Comm ittee adopted policies take precedence over the guidelines in this book if
confusion or conflict arises.

Thank you for your understanding and cooperation!!
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